Town of Rutland

Community Center 
Building Use Regulations

The Rutland Community Center is constructed and maintained by the Town of Rutland.  Use of this building for other activities is a privilege granted to qualifying individuals and groups by the Town.  Such use privileges are intended to make the building a community resource.

Usage which interferes with the intended use or related activities will not be allowed.  Users or individuals causing damage to Town buildings or behaving in a manner which is deemed unacceptable will be denied future use privileges.

The following procedures and regulations will govern the use of this Town building.  Requests for exceptions will be presented in advance in writing to the Recreation and Council On Aging Departments.

1. An application to use the Community Center will be made out for approval by the Recreation and Council on Aging Departments (drop off or mail completed forms to Recreation Department, 250 Main St.).  Building use is determined on a first come, first serve basis.  We reserve the right to limit building use.  This application will identify a designated responsible person to whom the permit is to be issued.  A permit will not be issued to anyone below the age of twenty-one.

The designated responsible person must be present throughout the entire event and times of use stated on the permit.  If the responsible person will require an alternate to be present during any part of the event, the designated person will so state on the permit application.

2. The behavior and actions of the user(s) group and any spectators/guests/attendees are the responsibility of the user.

3. When Police protection is required by the Town, it shall be paid for by the user.  Arrangements with the Police must be made by the user before the event.  The Police Department will invoice the user directly and the check will be made payable to the Town of Rutland.

4. Use is restricted to the spaces reserved and must not exceed the capacity of that space.  Failure to comply with this requirement may result in loss of future use.  Usable space at the Rutland Community Center is the main hall (capacity 117), room 2 (capacity 37); room 3 (capacity 36) and the kitchen area when approved on the permit.

5. Organizations wishing to bring equipment/materials into the building must make arrangements at the time of the application.  All decorative and other materials shall be approved in advance by the Fire Chief.  Decorations, furniture and all other materials brought by the user shall be removed immediately at the conclusion of the event.
6. The user shall not place, or allow to be placed, any nails, tacks, screws or other fastenings, or deface any part of the building.  Nothing may be applied to any floor.  The user will be responsible for the cost to repair and/or replace any damage to the building.  An invoice will be sent directly to the designated responsible person including time spent by Town personnel to arrange and/or make such repairs.

7. The Town of Rutland assumes no liability for injury to persons present in the building as a result of the permit issued to any organization or person.  The Town of Rutland further accepts no liability for damage to the user’s equipment and/or belongings.

The designated responsible person to whom the permit is issued agrees:  to remove all equipment as is at the conclusion of the event; and to be responsible and liable for damages to the building.

8. Refreshments will be permitted in the building only when specifically stated (and approved) on the permit and only in those areas designated on the permit.  The use of kitchen facilities will be guided by guidelines set by the Fire Chief at time of issue.  Children under the age of sixteen will not be allowed in the kitchen for any reason.

9. Parking will be in parking areas only, and all safety rules such as free access to fire exits shall be maintained.  Due to possible overflow or parking constraints, we reserve the right to not allow more than one group or meeting to use the Community Center at the same time.

10. Tobacco products, alcoholic beverages, illegal substances and gaming will not be allowed in the building or on the building grounds, in accordance with Massachusetts General Laws and Town By-Laws.  Violations will result in termination of building use privileges and violators may be subject to prosecution.
11. All groups or individuals using Town buildings will abide by the Massachusetts General Laws, Chapter 269, Section 17-19, “An Act Prohibiting the Practice of Hazing”.

12. Council On Aging and Recreation programs/activities in the Rutland Community Center, Town Boards and Committees take precedence over all other activities.

13. Groups, organizations and individuals using Town buildings are responsible for:  the setting up and taking down of tables and chairs; all lights will be put out and doors locked; all tile/linoleum floors will be swept and all rugs will be vacuumed before leaving.  Trash will be removed and placed in the dumpster behind the building.

14. Once your application has been approved, a key must be signed out at the DPW Department before your intended use and returned by the following day (or next available business day) once use is completed on the permit.

15. The Recreation Department or Council On Aging reserves the right to collect a security deposit if deemed appropriate.  Deposits will be returned after the permitted use.  We reserve the right to keep the deposit if damage occurs or if the room is left in an untidy manner.

16. The Recreation Department or Council On Aging reserves the right to collect a rental fee for tables and/or chairs if deemed appropriate.

17. There may be other requirements attached to the permit as deemed necessary by the DPW Superintendent, Fire Chief, Police Chief, Recreation Department or Council On Aging or Board of Selectmen.

18. The Community Center space may not be available for use due to emergency conditions or inclement weather.

Your completed application for permission to use the Community Center Building should be dropped off or mailed to:  Rutland Recreation, 250 Main St., Rutland, MA  01543

Please call Recreation at (508)886-0048 or Council On Aging (508)886-7945 with any questions or concerns.

